
I N C O M I N G  S T A F F  G U I D E



1. 
Registration
At first, you should access 
apolo.uma.es and click 
’Register Now”, if you do 
not have any profile already 
created. If you are already 
registered, please “Login”. 

http://apolo.uma.es


2. 
Personal 
data
Please, fill out your personal 
data, as requested on the 
platform. Also, specify your 
category based on the 
years of experience (Junior/
Intermediate/Senior). 



2. 
Personal 
data
To complete your 
registration, please attach 
your passport/ID card, and 
proof of connection with 
your home university. 

Please, save changes and go 
to the next step.



3. 
Application
Your registration has been 
successfully submitted! 

Click on the green button to 
continue with the application. 



3. 
Application
Please select the 
corresponding call, your 
university of origin, 
university of destination and 
the type of mobility. 

And do not forget to attach 
your mobility agreement, 
and to accept the terms and 
conditions. 

Please save changes to 
complete your application. 



3. 
Application
You can see all the details 
of your application now, in 
which all the data and files 
attached to your application 
will appear.



4. 
Confirmation 
email
Once your application is 
submitted, you will receive a 
confirmation email. 

In case your application 
should be improved or 
corrected, you will receive an 
email indicating aspects to 
be improved and deadlines 
for submission.



5. 
Resolution 
of the 
application
Please, find the provisional 
and definitive list of the 
calls on our website for 
monitoring the status of your 
application. 

https://www.uma.es/icm/info/123714/staff-in/?set_language=en


R E A D Y ! 

S U C C E S S F U L  R E G I S T R A T I O N  A N D 
A P P L I C A T I O N

For further information, please 
ask via email to ICM@UMA.ES 

+info on our website

mailto:icm%40uma.es?subject=
http://web

