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Dear students,

Hereby we would like to specify the procedure you have to follow now as you have been
selected for the mobility program Erasmus+ ICM KA107 2019/2022. The first thing you
have to do is to enter the following https://www.uma.es/icm/info/123109/grado-entrante/
according to your type of mobility (student).

As a foreign student, you will probably require some information about living and studying in
Malaga. In this guide you will find many answers to your questions. Please, read it
carefully.

Finally, we would like to congratulate you again for being selected for the grant within the
European project KA107 ICM, and let you know that we are looking forward to welcoming
you!

Please feel free to contact us if you have any question about the information provided in
this guide or if you have any query that has not been solved.

Our International Office Staff is looking forward to welcoming you!

Tel.: +34 952 13 11 11
Fax: +34 95213 29 71

INTERNATIONAL RELATIONS

OFFICE

e , www.uma.es/icm
Edificio Rosa Galvez Boulevard

icm@uma.es

Twitter: @RRIIUMA

Louis Pasteur 35 Campus de
Teatinos 29071 Malaga

SPAIN/ESPARA Facebook: Relaciones Internacionales
UMA
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1. INTRODUCTION

AN INTRODUCTION TO UMA

University of Malaga is a young institution, founded in 1972. With more than 35,000 students
and 2,400 teachers, UMA’s study options comprise 60 Bachelor’s programs, over 50
Master’s programs, over 40 PhD programs, and around 100 courses held throughout the
academic year. These programs are carried out by 18 faculties, with a total of 81
departments. There are 278 research groups currently involved in 180 national projects
and 30 international or European projects. In recent years, the number of partnerships with
companies and other organizations has ranged between 350 and 400; furthermore, an
average of 50 patents per year have been registered, a third of these having international
relevance. Each year our university welcomes over 1300 new international exchange
students from different mobility programs as Erasmus+, Erasmus Mundus or Non-European
programs. We have a large amount of agreements with some of the most prestigious
universities (especially in Europe and South America). UMA constitutes one of the three
vertices of the so-called “productive triangle” of the city, together with the airport and the
PTA or Parque Tecnoldgico de Andalucia (Andalusia Science and Technology Park). The
latter has close ties with the University due to the constant flow of ideas, highly qualified
professionals and advanced technologies. At present the UMA has two campuses, El Ejido

and Teatinos, in addition to several other buildings located in different parts of the city.

ARRIVAL IN MALAGA

| Airport
For students arriving at the international airport “Pablo Ruiz Picasso” (only 12 Km from

MALAGA), there are three ways for travelling into town:

) A taxi costs between 15/22 € and takes roughly 15 minutes to reach the city center.
The rank is located directly outside the arrivals terminal.

) There is a bus into town every 30 minutes, line A. A ticket costs 3.00 €. The stop is

located directly outside the arrivals terminal.

) Trains leave the station connected by a pedestrian walkway to the departure terminal
every 30 minutes, and a ticket to MALAGA costs 1.80 €. Students are advised to carry
some cash on them when they arrive in Malaga (50 € ought to be enough).
Additionally, buses do not accept anything larger than 5.00 € bills.

| Railway
The Malaga-Maria Zambrano Railway Station connects the city to the capital of Spain
through the High-Speed line (AVE) Malaga-Cérdoba-Madrid in a two-hour and a half

4



sEsoo | UIMALS B s

journey. The Malaga- Cordoba-Seville route takes 1 hour and 55 minutes. Furthermore, the
railway network connects the capital to other areas in Malaga located on the Costa del Sol,

Valle del Guadalhorce, and the Airport through Malaga’s regional lines.

| Bus Station

Malaga’s Bus Station establishes connections between the capital, Malaga’s municipalities,
and the main Spanish and European cities. In addition, there is a Bus Station in Muelle
Heredia, at the city centre near Malaga’s Port, which connects to several localities of the

metropolitan area.

2. ERASMUS+ DOCUMENTS
A. GRANT AGREEMENT

This document contains all the information regarding the grant and other important issues
such as the insurance. Please complete the below table in your Grant Agreement as per

the following screenshot:

Mr/Ms Haga clic agui para escribir texto.

Date of birth: | | Wationality: |
Address: I |
Phone: | | Email:
Sex: Academic Year:  |Choose one -
Study cicle:
Subject area: I I Code: ISCED-F code
Number of completed igher education study years: 4 -]
Student with - financial support from Erasmus+ EU funds  «
a zero-grant
The financial support includes: special needs support [_]
The student recerves financial support other than Erasmus+ YesD No =

EU funds:

As well as your planned mobility dates there:

ARTICLE 2 - ENTREY INTO FORCE AND DUEATION OF MOBILITY

2.1 The agreement shall enter into force on the date when the last of the two parties signs.

2.2, The mimmmum duration of the mnb:.hty period 13 3 mom‘hs or 1 academic term or trimester. The total duration
of the mobility period sha = g any zero-grant period, which shall only be used
exceptionally.

2.3 The mobility period shall = start date of the mobility period shall be the

first day that the participant needsTo be present af the receiving organisation. The end date of the period abroad

shall be the last day the participant needs to be present at the receiving organization.

The participant shall receive financial support from Erasmus+ EU funds for [...] months and [...] days

.3 Demands to the institution to extend the period of stay should be introduced at least one month before the end

of the originally planned mobility period.

2.6 The certificate of stay shall provide the confirmed start and end dates of the mobility period.
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B. LEARNING AGREEMENT

Afterwards, you can start filling out a document named “Learning agreement”. At first, you
have to write all your personal information, as well as the sending and receiving institutions

information as per below:

[ " 1e} " P 2 N -
L Last {s) First s) Date of birth y' Sex [M/F] Study cycle Field of .
Erasmus code®
£ Name Faculty/Department (if applicable) Address Country Contact person name”; email; phone
Institution
. Erasmus code
Receiving MName Faculty/ Department (if applicable) Address Country Contact person name; email; phone
Institution

For bachelor and master students, you need to complete the first page of this document
indicating the courses you will be enrolled at our university, and their recognition at your
sending institution. For PhD students, you have to complete the whole document.
Please note that the credits recognition at your home institution depends on its recognition

system. Please confirm with your home academic coordinator.

If you need further instructions to complete it, you will find them at page 3 of the document.
Once you have filled out the required information, you have to sign the document. Your
home and host coordinators (responsible persons) at the commitment paragraph have to
sign it too.

For bachelor and master students, the document has to be signed as per below:

Commitment
By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will camply with 2l the

arrangements agreed by all parties. Sending and Receiving Institutions undertake to apaly all the principles of the Erasmug Charter far Higher Education relating ta mekility far studies Jar the

principles agreed in the Inter-institutional Agreement for institutions lacated in Partner Countries). The Beneficiary Institution and the student should alsa commit to what is et aut in the

Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table & are in line with its course catalogee and should be available to the student.
The Sending Institution commits ta recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them

towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the
Receiving Institution will communigate to the Sending Institutian any prablems or changes regarding the study programme, respansible persons and/ar study period.
Commitmeant Mame Email Position Date Signature

Student Student

Responsible person’ at
the Sending Institution
Responzible person at the
Receiving Institution**
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) And for PhD students, on the following paragraph:

The PhD Student

Mame:
Signature: Date:

The sending institution
Mame of the responsible person:

Signature: Date:

The receiving institution

Mame of the responsible person:

Signature: Date:

Once the Learning Agreement and the Grant Agreement have been filled and signed,
please send them to us at the same time at icm@uma.es.

Please, note that both documents have to be filled out by computer, and the signature
has to be legible.

C. ACCEPTANCE LETTER

After you have sent us the Grant Agreement confirming your mobility dates, you will
receive an Acceptance Letter from our university.
You will need this letter in order to start your Visa application process, so please send

the Grant Agreement to us as fast as you can because the Visa procedure takes time.

D. CERTIFICATE OF ATTENDANCE

This document has to be signed by your host coordinator once you arrive and once you
are about to leave. This way we can certify your arrival and departure date. It is compulsory
to send us a copy once is signed on arrival and you also have to bring the original

| . I i [ I
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3. ACCEPTANCE LETTER AND VISA APPLICATION

Student visa is mandatory for any foreigners who do not belong to any of the countries of
the European Union, Norway, Island and Liechtenstein wishing to study in Spain for more

than 3 months. The visa must be processed in your country of residence prior to your

departure. To find the closest Spanish Embassy in your country, visit:

To apply for a visa please contact the nearest Spanish Embassy or Consulate in your
country. This should be done as soon as possible and once you have the letter of
acceptance from UMA.

It's important that you apply for a “student visa”; otherwise you won’t be able to extend
your stay in Spain as a student. The visa is affixed in your passport before you depart your

country, and must be presented at the border Officials upon entry into Spain.

PROCESSING A STUDY VISA

The application must be submitted personally, on the official form, in the Spanish

Consular Office or Embassy in your country.

The application will be submitted along with the documents which accredit the following:

A. Valid passport or travel document, recognized as valid in Spain, valid during the period
of study which you are apply for.

B. That you have been admitted by an authorized teaching center in Spain in order to
carry out a full-time program which aims to obtain a studies title or certificate.

C. That you have the economic means to defray living expenses and return to your
country according to the following amounts:

For your support, an amount which represents the 100% of the IPREM, unless you accredit

having paid beforehand the accommodation expenses for the period of stay.

For the support of the relatives in charge of the student during the stay in Spain: An

amount which represents the 75% of the IPREM for the first relative and the 50% of the

IRPEM for each of the remaining relatives who are going to be part of the family unit in

Spain. Unless it is duly accredited to have pre-paid the accommodation for as long as the

stay lasts. In order to guarantee this support, the amounts used or to be used to cover,

where appropriate, the cost of studies That you have paid the processing fee.

D. That you have paid the processing fee.

E. That you have public or private health insurance agreed with an insurer, which is
authorized to work in Spain.
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F.  When the period of stay is longer than 6 months, you also will be required:

) Medical certificate proving that you do not suffer from any of the diseases that
may have serious public health consequences in accordance with the provisions of
the 2005 International Health Regulations.

) Certificate of Criminal Background in which it is accredited that you do not have
criminal records in the countries where you have resided during the last five years
by crimes foreseen in the Spanish order.

Once you arrive at Malaga, you must contact the local authorities (Comisaria de Policia in
Plaza de Manuel Azafia, 3) to acquire a card called TIE- Tarjeta de Identidad del
Extranjero and to get a NIE (NUmero de Identidad del Extranjero). You can find the
instructions to follow here:
http://www.exteriores.gob.es/Embajadas/VIENA/en/InformacionParaExtranjeros/Pages/NIE

.aspx

4. FLIGHT BOOKINGS AND GRANT PAYMENT

The grant payment will be made according to the article 4 of the Grant Agreement.

ARTICLE 4 — PAYMENT ARRANGEMENTS
4.1 The participant shall receive individual and travel support in a timely manner, but later than:
- the signature of the agreement by both parties
- the start date of the mobility period or upon receipt of confirmation of arrival by the beneficiary
representing 80% of the financial support from Erasmus+ EU funds specified in Article 3. In case the
participant did not provide the supporting documents in time, according to the mstitution’s tumeline, a later
payment of the pre-financing can be exceptionally accepted.

42 The submission of the online EU survey shall be considered as the participant's request for payment of the
outstanding balance. The institution shall pay the remaining 20% within 20 calendar days of the submission of
the enline EU survey, or 1ssue a recovery order in case a reimbursement 1s due.

Before booking your flights, please note that your arrival date must be before the mobility
starts, and the departure must be after it finishes.

Please send us your flight bookings via email at icm@uma.es to confirm your travel
dates. Do not forget that you will have to provide us the Boarding passes once you are
in Malaga. Please keep them safely during your travel to Malaga as well as the return
boarding pass to come back home.

On the mentioned email you send us confirming travel dates, you should also specify
when you are planning to visit the International Relations Office.
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5. INSURANCE

Before starting your mobility, you must hire an insurance for the whole mobility period.

Please double check the article 5 of your grant agreement for further information.

ARTICLE 5 - INSURANCE

5.1 The participant shall have adequate insurance coverage and will be responsible for hiring it.

5.2  The participant must hire an inswrance which includes, among others, the followmg coverage: medical and
health care abroad, repatnation or transportation in case of wound and sickness, transportation of a family
member in case of hosputalization, private lability, and personal accidents.

5.3  Forthis pmpose, the University of Malaga has underwmitten an insurance policy for health and travel assistance,
which the candidate can hire if he washes to:

-Insurance holder: Universidad de Malaga

-Insurance company: ARAG Compafiia Internacional de Segures y Feasegure 5.A.
-Policy Number: 55-0292079

-Contact: Milemo, Montymarg Asociados.

You can find some suggestions in this link.

6. VISITS TO THE OFFICE

Once you visit us at the International Relations Office, you have to bring the original

version of the following documents in order to continue your mobility procedure:

Grant Agreement.
Learning Agreement.
Insurance.

Boarding Pass and flight bookings.

AV VR VY

Proof of your home address at your home country (invoice, or letter where it
appears your home address).

Before leaving our country, you will have to visit us again in order to bring some documents
such as the Certificate of attendance. Please, write an email specifying an appointment
before the end of your mobility.

7. EU SURVEY

Note that after you finish your mobility, you will receive at your email an EU Survey that you
have to complete in order to receive the final 20% of your grant, according to article 6 of

your Grant Agreement:
ARTICLE 6 - EU SURVEY

6.1.  The participant shall receive an invitation to complete the online EU Survey 30 calendar days before the end
of the mobility period. The participant shall complete and submit the survey within 10 calendar days upon
receipt of the invitation. Participants who fail to complete and submit the online EU Survey may be required to
partially or fully reimburse the financial support received.

6.2 A complementary online survey will be sent to the participant. after the end of the mobility. allowing for full
reporting on recognition issues.

10
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8. TRANSCRIPT OF RECORDS
WHERE ARE THE GRADES SENT TO?

The Transcript of Records is a document, which contains all the information about your
grades and (ECTS) credits obtained. The Transcript of Records will be upload in digital
format (pdf) with the electronic signature of the General Secretary of the Universidad de
Malaga through our online Nomination Tool with intent to accelerate our procedure and
provide access to this document. It is an original document with official validity. Therefore,
our institution will not issue the printed version of this document by post.

International Offices of sending institutions have already access to our Nomination Tool.
Therefore, after the dates mentioned above, home universities will be able to download
from our online platform the Transcript of Records. Students will not have access to that

platform.

WHEN WILL THE TRANSCRIPT OF RECORDS BE SENT?

First half: By April 2021
Second half and full year: By July 2021

WHAT CAN | DO IF | NEED THE GRADES BEFORE THE AFOREMENTIONED
DATES?

The students who need the grades before the previous dates have two options:

1. Check your grades on EMI. Once the International Office receives a recorded grade
sheet from the professors, we upload the grades on EMI so you can check and head to the
professor if you disagree with the grade earned.

It is advisable to keep the contact information of your professors in case of complaints. The
document can be printed out and show it in your home university awaiting the official
“Transcript of Records”.

2. Askyour professors to give you a grade report. It is up to the professor to give it to

you and in any case, it is not an official document.

WHY ARE THE CREDITS OF THE SPANISH LANGUAGE COURSE NOT
INCLUDED?

You will obtain a certificate with 7 credits for the Spanish Language Course at CIE

(International Center of Spanish Language), but it will NOT be included in the Transcript of

11
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Records since the course DOES NOT belongs to any official degree program at UMA. The

recognition of these credits depends on the home university criteria

9. ACADEMIC INFORMATION.
ACADEMIC CALENDAR 2020/2021

This information will be available in June 2020. Here you can find the official academic
calendar 2019/2020:

https://www.uma.es/media/files/calendario1920.jpg

SPANISH LANGUAGE COURSE FOR INTERNATIONAL EXCHANGE STUDENTS
The “Course for Erasmus and International Exchange Students” of UMA, 70 class hours,

allows students to consolidate and acquire Spanish skills, in order to improve
understanding of the subjects that they will be studying at UMA. This course is recognized
as a non-official degree from UMA and it always starts at the beginning of September (first
semester and full year students) and beginning of February (second semester students). It
is voluntary and you can only enroll in one of the two periods. In this regard it is important
to emphasize that, as a non-official degree, it grants ECTS credits. Please, check the
registration fees, class hours and ECTS credits on the following link:
http://Aww.uma.es/centrointernacionaldeespanol/

The intensive Spanish Language Course is voluntary and you can only enroll in one of the
two periods. If you decide to take the course, you have to select it on the online Application
Form. After generating it on EMI, you will receive an email, directly from the Spanish
school, with the Application Form and the application procedure. The Course is offered at
the “CENTRO INTERNACIONAL DE ESPANOL”, language school located in El Palo, at

CENTRO INTERNACIONAL DE ESPANOL
Avenida de la Estacion, s/n (El Palo)

29017 Malaga

Telephone: +34 951 952738/737

Fax: +34 951 952 742

cie@uma.es

12
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STUDENT ASSESSMENT AT UMA

The results obtained by students in each subject, which appear in the student’s record,
receive a numerical mark from 0 to 10, with a decimal position, which can be followed by a

qualitative mark:

SPANISH SYSTEM ECTS GRADING SCALE

- Matricula de Honor (MH) Distinction

9.0 - Sobresaliente (SOB) Excellent

10

7.0- Notable (NOT) Very good

8.9

5.0- Aprobado (APR) Pass

6.9

0-4.9 Suspenso (SUS) Fail

- No presentado (N.P.) (Absent from exam)

Students may also be awarded an Excellent mark “with Distinction”, when the student has
been given a 9.0 or higher. However, the number of students receiving this special mention
cannot be higher than 5% of the total enrolled in a subject in an academic year. If this

number is lower than 20, only one Excellent with Distinction may be awarded.

USEFUL ACADEMIC INFORMATION:

> Number of subjects: Spanish students normally take 5 subjects per term.
> Number of hours per week: Students spend 20-25 hours in lectures.

> Number of weeks per term: 15 weeks + 3 or 4 weeks for exams. 5 The academic
year runs from September/October to June (in some cases early July) with exams
offered in February for the first term courses and finals in late June and early July
for annual and second term courses which test cumulative knowledge of the entire

course.

13
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